COMPUTER USER

An extended time period is needed to ensure interest is maintained and developed.

	REQUIREMENTS
	Passed - Signed & Dated:

	· Have regular use of a computer.


	

	· Explain the main parts of a Personal Computer.


	

	· Show you can competently use the keyboard by:

1. Typing in capitals and small letters.

2. Using the top symbols of the keys.

3. Using other important keys as asked by the examiner.


	

	· Tell the examiner about the different types of programs on the computer and what they are used for.


	

	· Demonstrate how to use one of the programs.  eg Create a simple picture of Word document.


	


